
NORTH KITSAP SCHOOL DISTRICT  
JOB DESCRIPTION  
 
MECHANICS HELPER/SERVICE PERSON 
 
FUNCTION: 
Perform preventative maintenance/conduct operational safety inspections and assist in the proper maintenance/repair of all 
School Bus, Motor Pool vehicles and other related equipment.  Willing to continue education in the automotive field 
through trade school, seminars and/or classes. 
 
RELATIONSHIP: 
The Mechanic’s Helper/Service Person is responsible to the Shop Supervisor. 
 
QUALIFICATIONS: 

1. Two years general experience in service, and maintenance of buses, trucks, automobiles, and related heavy duty 
equipment. 

2. Possess a valid Washington State driver’s license with a Commercial Driver’s License Endorsement not less than a 
type “B,” and preferably a type “S” to be able to drive as a substitute if needed. 

3. Able bodied and in good physical condition.  Some lifting is required. 
4. The ability to get along with co-workers. 
5. Demonstrated ability to organize and work by him/herself. 
6. Able to follow directions and request help as needed in the repair and maintenance of District vehicles. 
7. Some knowledge of computers. 
8. Possess a basic set of auto mechanic hand tools in a storage cabinet. 

 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 

1. Lubrication of buses and other automotive equipment.  Lubrication to include chassis lube, oil and filter changes, 
gearbox fill or drain and flush, wheel bearing pack, air cleaner service, and all other lubricating procedures as 
required. 

2. Verify operational safety of equipment and devices such as brakes, clutch, lights, mirrors, glass, fire extinguishers, 
first aid kits, highway warning kits, horn, warning lights and buzzers, emergency exits, wipers, signs, tires, etc. 

3. Change and repair tires, perform complete battery service and brake adjustments. 
4. Install antifreeze; service cooling systems (fill, drain, and flush); inspect and replace hoses, caps, valves, etc., as 

required. 
5. Assist mechanics in overhaul, rebuilding, and replacing major and minor assemblies and components. 
6. Make minor repairs as required. 
7. Operate lubrication equipment, hoist, compressor, battery charger, diagnostic equipment, headlight adjustment 

machine, alignment board, drills, presses, air wrenches, and other tools and equipment as required in the 
performance of assigned duties. 

8. Drive service truck for parts pickup, towing, and roadside service as required. 
9. Assist in cleaning and organization of the shop, parts room, and other maintenance facilities. 
10. Responsible for exterior and chassis cleaning of transportation vehicles on a regular basis. 
11. Maintain and update service records for the various vehicles. 

 
MARGINAL DUTIES & RESPONSIBILITIES: 

1. Other duties as assigned. 
 

EVALUATION: 
Performance of this job will be evaluated in accordance with provisions of School Board Policy on Evaluation of Support 
Services Personnel. 
 

HOURS: 
Hours to be assigned by the Shop Supervisor in accordance with the bargaining agreement between the North Kitsap 
School District and The North Kitsap Transportation Employees NEA/WEA. 
 

 


